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Monthly Contributions
Reconciliation Frequently Asked Question 1: Do | still need to do TR6é’s, TR8’s and an Annual Service Return?

Monthly Data Collection

Answer:

MDC No, the Monthly Data Collection (MDC) template negates the need for the above to be submitted. When a
member leaves it is important to put a ‘W’ in the withdrawn column to notify us they have left the

MDC submissions establishment.

Frequently Asked Question 2: How are concurrent contracts recorded through MDC?

MDC corrections

Answer:
Payroll Providers

For concurrent service where the member’s contracts are in different establishments, separate service lines

Retirement Benefits can be provided and Teachers’ Pensions will derive the concurrent service.

For concurrent service where the member’s contracts are in the same establishment, you must use
Scheme Arrangements Report the concurrent service calculator to submit a combined service line. Please see the MDC Guidance and Error
Codes document (PDF, 603 KB) (This link opens in a new window) for further details.

Tiered Contributions There is no need to use the concurrent calculator for multiple service as Teachers’ Pensions will adjust the

service record accordingly.

Transitional Protection



https://www.teacherspensions.co.uk/#header_0_sectionNavigation_sectionNavigation
https://www.teacherspensions.co.uk/#header_0_userProfileNavigation_userProfileNavigation
https://www.teacherspensions.co.uk/#header_0_primaryNavigation_0
https://www.teacherspensions.co.uk/#main_0_mainContent
https://www.teacherspensions.co.uk/public/privacy.aspx
https://www.teacherspensions.co.uk/public/manage-cookies.aspx
https://www.teacherspensions.co.uk/members/member-hub.aspx
https://www.teacherspensions.co.uk/forms/registration.aspx
https://www.teacherspensions.co.uk/public/login.aspx
https://www.teacherspensions.co.uk/employers/resources.aspx
https://www.teacherspensions.co.uk/employers/resources/employer-help/training.aspx
https://www.teacherspensions.co.uk/employers/videos.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs.aspx
https://www.teacherspensions.co.uk/employers/calculators.aspx
https://www.teacherspensions.co.uk/employers/resources/employer-help/employer-forms.aspx
https://www.teacherspensions.co.uk/employers/news/latest-news.aspx
https://www.teacherspensions.co.uk/employers/employer-hub.aspx
https://www.teacherspensions.co.uk/employers/advising-members.aspx
https://www.teacherspensions.co.uk/employers/managing-members.aspx
https://www.teacherspensions.co.uk/employers/member-retirement.aspx
https://www.teacherspensions.co.uk/employers/scheme-changes.aspx
https://www.teacherspensions.co.uk/employers/employer-login.aspx
https://www.teacherspensions.co.uk/employers/search/search-results.aspx
https://www.teacherspensions.co.uk/employers/employer-hub.aspx
https://www.teacherspensions.co.uk/employers/advising-members.aspx
https://www.teacherspensions.co.uk/employers/managing-members.aspx
https://www.teacherspensions.co.uk/employers/member-retirement.aspx
https://www.teacherspensions.co.uk/employers/scheme-changes.aspx
https://www.teacherspensions.co.uk/employers/employer-login.aspx
https://www.teacherspensions.co.uk/employers/employer-login.aspx
https://www.teacherspensions.co.uk/employers/search/search-results.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/auto-enrolment.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/employer-portal.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/end-of-year-certificate.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/monthly-contributions-reconciliation.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/monthly-data-collection.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/monthly-data-collection/mdc.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/monthly-data-collection/mdc-submissions.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/monthly-data-collection/recording-service.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/monthly-data-collection/mdc-corrections.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/payroll-providers.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/retirement-benefits.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/scheme-arrangements-report.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/tiered-contributions.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/transitional-protection.aspx
https://www.teacherspensions.co.uk/employers/employer-faqs/local-government-pension-scheme.aspx
https://www.teacherspensions.co.uk/employers/calculators/concurrent-calculator.aspx
https://www.teacherspensions.co.uk/-/media/documents/employer/guides/monthly-data-collection/mdc-guidance-and-error-codes--v016-mar-18-final.ashx?rev=46253ba1b5454d3e8fcd6a8f0586d074&hash=8D7F476CD1AC8ACB743BD160E0A06BA7

Local Government Pension
Scheme

Valuation

Frequently Asked Question 3: How do | record service for a member who is paid in arrears (including

Answer:

The salary needs to be recorded in the month that it's earned, rather than the month it was paid. When the
salary is known (usually the following month), an update service line must be provided showing the correct
salary. This will replace the service line of all days excluded.

Frequently Asked Question 4: How should | record a leaver?

Answer:

A leaver should be recorded by using the “W” indicator. If you’re using the Teachers’ Pensions MDC template,
this will be in column 17. The indicator should only be added once the contract has ended.

A “W” indicator shouldn’t be used for supply service breaks unless the contract has come to an end.

Frequently Asked Question 5: How should maternity paternity leave be recorded?

Answer:

Full time - If the member is in receipt of any maternity/paternity pay (SMP,OMP etc.) then the service should
be recorded as if they were in normal pensionable employment.

Part time Regular - If the member is in receipt of any maternity/paternity pay (SMP,OMP etc.) then service
should be recorded as if they were in normal pensionable employment.

Part time Irregular - If the member is in receipt of any maternity/paternity pay (SMP,OMP etc.) then the
service should only be recorded based up what they’ve received.

If the member goes on to nil pay this must be recorded as “days excluded”.

Frequently Asked Question 6: How should opted out service be recorded?

Answer:

Service should be recorded the same as for a contributing member, the only difference being “0” should be
entered into the contributions field. In the event of a refund of contributions, the field should be left blank.
Reconciliation of the contributions will be actioned at the end of the tax year on your EOYC form.

Please remember that if a member wishes to opt out of the Scheme, an Opt out form is needed in all cases.
The easiest way to complete this form is via My Pension Online.

Frequently Asked Question 7: How should overtime be recorded?

Answer:

Any pensionable overtime should be included in the “overtime” box and not included as part of the part-time
or annual salary figure.

Frequently Asked Question 8: How should sick family leave be recorded?

Answer:

If the member is being paid more than half pay, the service should be recorded as if they were in normal
pensionable employment.

If the member is on less than half pay, the days excluded should be recorded to show the same as the number
of days within that period.

Frequently Asked Question 9: If a teacher has a change in salary mid-month, how should this be reco

Answer:
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Input the service including the full-time equivalent salaries onto two separate lines, with the break at the
point that the salary changed. Contributions only need to be recorded on one of these lines.

Frequently Asked Question 10: What do | need to know about recording full time salaries?

Answer:

The annual full time salary must be pensionable and, therefore, must not include any payments that are classed
as non pensionable such as bonuses, honoraria, payment for loss of contractual holiday pay or payment in
respect of duties outside a teaching role.

If additional payments are pensionable, this must be annualised and added to the full time equivalent for each
month it’s paid.

Where a member is in the Career Average Scheme, pensionable overtime is recorded separately and shouldn’t
be included with full time salary.

Frequently Asked Question 11: What do | need to know about recording part-time salaries?

Answer:

The part- time salary must show the actual amount paid in the month and, therefore, must not include any
payments that are classed as non pensionable such as bonuses, honoraria, payment for loss of contractual
holiday pay or payment in respect of duties outside a teaching role. If additional payments are pensionable,
this must be part-time figure for each month it’s paid.

If no salary has been paid or is due to be paid for the month, the service must show all days excluded.

All part time salaries must be accompanied by a full time equivalent annual salary rate. It’s important to note
that the part-time salary rate mustn’t exceed that of the full time equivalent.

Any pensionable overtime must be recorded separately and not included in the part time record. The employer
is responsible for determining what service is classed as overtime and if the pay is pensionable.

Any mid-month changes to hours require a replacement line for that period.

Frequently Asked Question 12: What is the difference between concurrent service and multiple serv

Answer:

Concurrent service is where a member has two or more contracts with the same employer (Local Authority or
otherwise) at the same time. This can either be at separate establishments or the same establishments, or a
combination of the two.

Multiple service is where a member has two or more contracts with different employers.

Please note that for Local Authority (LA) maintained schools the employer is the Local Authority, so
employment at two different LA maintained schools in the same Authority will be concurrent service not
multiple service.

Forms

Looking for a Form? Our forms page has everything you'll need to get started.

» Forms

Calculators

See how members pensions are built and explore the available options.

> Calculators
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FAQ's

Find the answers with our range of Frequently Asked Questions.

> FAQs

Related Information
» Employer Portal
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Help shape your
experience

Take our survey >

Latest News

The latest policy updates and announcements about the scheme and the news that affects it:
» Help shape your experience by taking this short survey

> We've made updates to the MCR template

> Multi Academy Trust and Academy submission

» More News

Follow us on social media

Find us on social media to get the latest news and announcements from Teachers' Pensions

> Like us on Facebook
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> Join us on LinkedIn

> Follow us on X
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X Subscribe to our YouTube
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