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How to access - Scheme Pays Election Pensions

This form should be used if you’d like the Teachers’ Pension
Scheme to pay an Annual Allowance charge because of your

excess pension savings in the Scheme, subject to Scheme rules
Manage Request Transaction History and eligibility.

T Teachers’ | For Dashboard
Pensions | Members

My Requests My Documents My Employment Support

To start a 'Scheme Pays Election:

Manage your req uests « Log in to My Pension Online (MPO).

Create or manage your requests.

* From the top navigation menu, select ‘My Requests'.

* Ensure you are on the 'Manage Request’ tab.

* Scroll down and click on the relevant application.

@ Retirement requests @ Certificate of re-employment

Submit requests online for normal age, phased, Ill-health, Premature Completing your annual Certificate of Re-employment is essential when
Retirement or salary rate reduction. returning to work after taking your pension.

@ Scheme pays elections @ Pension sharing request CETV

You may be able to have your Annual Allowance tax charge paid from your Start a pension sharing request for a Cash Equivalent Transfer Value (CETV).
pension. Find out how this works. Provide the necessary details to begin the process.
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Completing the Scheme Pays Election application Pensions

» Before starting a 'Scheme Pays Election’ request, review the eligibility Here are the steps:

criteria and guidance provided on this page. As a member you will:
« To continue, confirm that you have read and understood the guidance rom the portal.
by selecting the checkbox and then click ‘Get Started'.

What you will need ta start this request:

HMRC pro » multiple calcula
read the HMRC p:

Click the link below to visit the HMRC website and use their Annual Allowance calculators.

ion accrual in the Tax and National
Insurance f our w 2, We end y Annual Allowance calculators.

| have read and understood the information and instructions regarding Scheme Pays election
request,
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» Before proceeding with your 'Scheme Pays Election' request,
review your personal and contact information to ensure it is Personal details
accurate.

Title First Name Last Name

 If any information is incorrect, select 'My Profile' to update Mr John Smith
your details, then restart the request.

Teacher Reference Number National Insurance Number Date of Birth
6453625 AA1234560Q 12/02/1970
* Read the declaration and tick the checkbox to confirm that

you wish to apply for a 'Scheme Pays Election' and that the
information provided is correct. .
tact details

* Click 'Continue' to move to the next step of the request.
Address Email Address Contact Number (Mobile)

john.smith@gmail.com +44 745 606 6166

Contact Number (Home)
+44 345 606 6166

@ If your personal or contact details on this page are incorrect you'll need to update them and then start your request again. To update your details
select 'My profile'.

My profile ‘

|:| | wish to apply for a Scheme Pays election. All the information | have provided above is true to the best of my knowledge and belief.

Back ‘
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Completing the Scheme Pays Election application Pensions

Step 1: Annual allowance (liability to pay tax) charge details.
» On this page, provide the required information.

* Important: If more than one election is submitted for the same tax year, the
most recent election will replace any previous election.

* Once all details have been entered and reviewed for accuracy, click
‘Continue’ to proceed..

Annual allowance (liability to pay tax) charge details

Would you like to make changes to an amendment to an existing election for the same tax year? *

Yes Na

@ If multiple elections are made in a tax year the most recent one averrides all previous ones.

Tax year in which the Annual Allowance charge arose (e.g. 2023/2024) *
Select

Amount of TPS benefit growth exceeding the Annual Allowance after factoring in any available carried-
forward allowance. *

£ | 0.00

Tax rate to be applied to your excess pension savings *

0.00 0/0

@ HMRC's pensions tax manual has more information on this, which can be found here: Pensions-tak-manual

Amount of the Annual Allowance tax charge that you want Teachers' Pensions to pay to HMRC *

£ | 0.00

You or another pension arrangement are paying part of the Annual Allowance tax charge to HMRC.
Please confirm how much is being paid between you (not including the amount you have elected
Teachers’ Pensions to pay).*

£ | 0.00

Total earnings subject to Income Tax (excluding pension savings in excess of the Annual Allowance) *

£ 0.00



Completing the Scheme Pays Election application

© Future plans

Your future plans

You cannot notify the scheme of your intention to use the Scheme Pays facility before the end of the
tax year in which the Annual Allowance charge arises — unless you plan to retire or will reach age 75
with unclaimed benefits in the TPS.

Do you expect to:

Retire from the Teachers’ Pension Scheme? *

Yes No

Declaration

lunderstand that:
1. This request cannot be revoked, but may be amen

2. The Teacl ension Scheme will adjust future benefits to account for the payment of the Annual
Allowance tax charge made by the scheme.

| confirm that:

3. The amount specified in this notice has been calculated at the correct date as described in section
237(b) of the Finance Act 2004.

4. The growth in my b its under the Teachers’ Pension Scheme in the relevant tax year exceeds my

personal Annual Allowance including adjustments for tapering where appropriate. For more
information, visit Annual Allowance.

T Teachers’
Pensions

@ Future plans

Personal details

Date of Birth
12/02/1994

First Name
John

Teacher Reference Number

© Summary

Last Name
Smith

National Insurance Number

6453625 AA123456Q
5. | am not asking the TPS to pay an Annual Allowance tax charge accrued under another pension

scheme and understand that doing so would invalidate my Scheme Pays Election
Reach age 75 without claiming all your benefits? *

Yes No

Contact details

| confirm that | have read and accept the Declaration Statements.

Address Email Address

john.smith@gmail.com

Contact Number (Mobile)
+44 745 606 6166

E e

Step 2: Future plans Step 3: Declaration Step 4: Summary

* You’ll need to provide information about

» On this page, review and accept the * On this page, check each section carefully to
your future retirement plans as part of the

declaration statements related to your ensure all information is accurate and complete.

application. 'Scheme Pays Election’ request.
+ If you need to make any changes, select 'Edit’ next
* Once you have answered both questions and * Once the ‘Declaration’ has been accepted, to the relevant section and update the
reviewed your responses, click ‘Continue’ to click '‘Continue’ to proceed to the information.
proceed.

‘Summary’ page and review your request

before submission. * Once you are satisfied that all information is
correct, click 'Submit’.



Completing the Scheme Pays Election application

Step 5: You’ll then see a confirmation page.

* Aunique reference number is provided, which can be
used to track the progress of your request.

* You can select 'View transaction history' to view your
application status.

* In Transaction History', you can search for your request
using the reference number, check its status, and view
any updates or remarks.

* Alternatively, select 'Return to dashboard' to exit the
process and return to the main Dashboard.

T Teachers’
Pensions

We have received your request. To check the status of this in transaction
history use reference 902172.

If we require any further information we will contact you.

Transaction history

—
All types of transaction request are displayed in the following table. —

Filter by Select Search by case reference, status...

Case reference Submitted By Submitted On  © Transaction Type Status Case remarks

Jane Smiths 16:23  Scheme pay request Submitted

123482 Jane Smiths 01/09/2023 16:23  Profile update Completed



	Slide 1
	Slide 2: How to access - Scheme Pays Election
	Slide 3: Completing the Scheme Pays Election application 
	Slide 4
	Slide 5
	Slide 6
	Slide 7

